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ADMISSIONS PROCEDURES AND POLICIES
· To apply for admission, complete this application including all additional application items and return to the Day School Office with the non-refundable application fee of  $100.00 by February 1, 2008.  When the application and fee are received, you will be notified by mail or telephone about academic testing and a shadow day.
· Please have the student’s transcript and teacher recommendations sent directly to St. Martin’s Day School.
· Following the completion of all application items, the Admissions Committee will evaluate your child for placement.  The primary concern in accepting an applicant is that he/she is developmentally ready to handle the expectations of our structured elementary and middle school programs.  
· St. Martin’s does not have the resources or personnel to address education needs that fall outside the parameter of our academic classroom setting.  Parents need to discuss any special educational issues with the Heads of School.
· Parents will be notified in early March of the Admissions Committee’s decision.

· For late spring and summer applicants, testing will be arranged individually if class space is available.

· St. Martin’s has a rolling admissions policy, whereby applicants may be admitted during the year if an opening occurs.  

· After initial determination of viability for admission, the order of admission priority at St. Martin’s is:

· Currently enrolled 

· Parishioners in good standing of St. Martin’s-in-the-Field Episcopal Church, children of staff, and siblings of currently enrolled

· Parishioners of other Episcopal Parishes* 

· Alumni

· Other applicants

*Families from all Episcopal Churches need to submit a letter of membership from their place of worship in order to receive admission priority consideration.
· A final decision for acceptance at St. Martin’s will be based on observation of the child, school testing, school records, and teacher recommendations. The student is foremost in the acceptance decision regardless of where the applicant falls on the priority list.  Acceptance and placement of any child is solely determined by the Head of School and Admissions Committee based on space availability, class composition, the best interest of the applicant, and any other factors important to the Head of School.  

· It is the policy of the school not to deny admission on the basis of race, creed, national origin, sex or economic or social status.  The school will seek students of diverse backgrounds in the belief that they bring something to be valued and respected, and because St. Martin’s wants to be broadly inclusive in the community we serve.

· St. Martin’s will provide religious education and worship services in the Episcopal tradition to all students.

· If a student’s application is pending for a class that is full, the child’s application will be placed in a waiting pool. The pool of applicants is considered for openings with due regard for the current population of the class.  If a space becomes available, the Admissions Committee reviews all waiting pool applications. 

· A child is enrolled for the entire school year.  If a child is withdrawn from the school anytime during the academic year, any unpaid portion of the year’s tuition will be the responsibility of the parents.
· All families are required to participate in the Dewar Tuition Insurance Program. Your child must attend at least the first 14 days of school during the 2008/2009 academic year, and meet all other eligibility requirements, in order for the tuition insurance plan to become effective.
· Tuition may be paid in four installments:  (April 1st, July 1st, October 1st and February 1st) or in full.  
· Financial aid forms are available in the Day School Office and are due back by February 1st.

